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Subject: Policy on Half-Day Leave for Students 

 

Dear Parents, 

 

This is to inform you that effective immediately, no child will be allowed to take a half-day leave during school 

hours. If your ward has any medical appointments, family engagements, or other commitments, you are 

kindly requested to plan for a full-day leave in advance. 

This policy has been implemented to ensure the safety and security of all students and to streamline 

administrative processes. Adherence to this policy will help us maintain a secure and well-organized 

environment for your children. 

We appreciate your cooperation and understanding in this matter. 

Warm regards, 

 

Best Wishes,  

 
Ms. Richa Sharma 
 

PRINCIPAL 

 


